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Login in 
Home page 

Click at 
“Click here 
to Enroll”.  

1. Fill the details as per 
on-line Forms.  
 
2. Select the Type 
“Corporate” or Individual” 
as per online instruction 
given at site. 

Then Log In with the 
chosen user id and 
password 
 

Enrolment is complete  

BIDDER ENROLLMENT ROAD MAP 
(MATERIALS) 

Detailed Guideline is available under DOWNLOAD link 

1. After Login, Change your password, then click on SUBMIT button. 
2. Then click on Home button and Log In again. 
3. Insert your DSC after installing its driver. 
4. Click to register Digital Signature. 
5. Click on “Signing” and follow the steps online. 
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1 Introduction
Bid Submission module enables the tenderer/bidder to submit bids 

online. The tenderer / bidder should be a DSC registered user.

2 Getting Started 
Access the e-Tendering web application by typing the following 

address in your Web Browser and pressing <Enter>: 

https://mcltenders.gov.in

3.1 Bidder Registration as Individual User 

To participate in the bids through the e-Tendering system, it is 

necessary to be a registered user of the site. The registration can 

be done by clicking on ‘Click here to Enroll’ option on the right 

side, as shown below. 

The Registration form appears as shown below. 

Click here 
to Enoroll

After entry click on 
the Next Button



Following is a brief description of the details to be entered while 

registering a user. Choose user type as individual.

User Type Individual (for an Individual) / Corporate 

(for a Company User) 

Login Id 

(eg.bidderx@yahoo.com)

The Login Id is your valid Email Id 

Password Password (secret code) to access your account 

to be specified. It should be a minimum of 8 

characters & a maximum of 25 characters 

Confirm Password Retype the password chosen again 

User Type : Individual  

Depending on the User Type, the Registration Form changes. If User 

Type is Individual, the following form appears. Click ‘Next’. This 

highlights the screens for Individual users initially and then 

moves on to the registration relating to corporate user. A brief 

description of the details to be entered is given below. Items 

marked with * are mandatory. 
Personal Details : 

Title  * Mr / Mrs / Ms / Dr / Sri 

First Name * First Name of the Individual 

Last Name * Last Name of the Individual 

PAN Number PAN Number to be specified 

Caste Category * General / SC / ST / BC 

Department Name of the Department 

Division Name of the Division within the Department 

Designation Designation of the Individual 

Company Name Name of the Company 

Contact Details : 

Address1 * Address of the Individual 

Address2               “ 

Country Country to which he belongs 

State  * State to be selected from the list 

City * City to be specified 

Pin code * Pin code to be entered 

Alternate Email Alternative e-mail id, if any, has to be 

specified.

Phone * Phone No. of the Individual 

Fax Fax No.

Mobile Mobile No. to be specified 

Document Details : 

IT Clearance 

Document

IT Clearance document if any, to be uploaded 

Sales Tax Document Sales Document if any, to be uploaded 

Additional Document Any additional document specific to user 

participation can be uploaded 

Verification Code * This code has to be entered as appeared in the

‘CAPTCHA’ and this is used to avoid automatic 

creation of users and to ensure that users are 

created manually. 



Bidder as Individual User 

Click ‘Submit’ to view the details of the Bidder In the following 

page.

click on the Submit 
Button



 Click ‘Submit’ to Complete the registration. The following page will appear. 

Click On Submit



This process is completes Enrollment of the Individual bidder to the 
 e-Procurement portal. 

click on the Home  



3.2 Bidder Registration as Corporate 
For participating in the bids through the eTendering system,  it is 

necessary to be a registered user of the site. The registration can be 

done by clicking on ‘Click here to Enroll’ option on the right side, as 

shown below.

Bidder as Corporate User 

The Registration form appears as shown below. 

Click here 
to Enoroll

After entry click on 
the Next Button



Following is a brief description of the details to be entered while registering a user. 

User Type Corporate (for a Company User) 

Login Id (eg. bidderx@yahoo.com) The Login Id is your valid Email Id 

Password Password (secret code) to access your 

account to be specified. It should be a 

minimum of 8 characters & a maximum of 25 

characters

Confirm Password Retype the password chosen again 

User Type : Corporate
 If User Type is corporate, the following form appears. Click ‘Next’. This 

highlights the screens for corporate users initially and then moves on to the 

registration relating to corporate user. A brief description of the details to 

be entered is given below. Items marked with * are mandatory. 

If User Type is Corporate, the following details have to be entered. 

Company Details :

Company Name * Name of the Company 

Registered Address * Registered Address of the Company 

Corporate Address Other address, if any to be specified 

Company’s Establishment Year Year of Establishment of the Company 

Company’s Nature of Business * Nature of Business of the Company 

Company’s Legal Status  * Legal Status of the Company to be selected 

from the list 

Company’s Last Turnover Year Year of last Turnover to be specified 

Turnover Amount Turnover Amount to be specified 

Company’s Website Website of the Company 

Company’s Total Branches Total No. of branches in the company 

Bank Details : 
Bank Name Name of the bank where the company holds its Account. 

Bank Address Address of the Bank 

Account Number Account Number of the Company 

Contact Details :

Title * Mr / Mrs / Ms / Dr / Sri 

Contact Name  * Name of the Contact Person 

Contact Email  * Email of the Contact Person 

PAN Number  * PAN Number of the Contact Person 

Department Department in which the Person is working 

Designation Designation of the Contact Person 

Division Division in which the Contact Person is working 

Phone  * Phone number to be entered 

Fax Fax no. to be specified 

Mobile Mobile Number to be entered 



Document Details : 
IT Clearance Document IT Clearance document if any, to be uploaded 

Sales Tax Document Sales Document if any, to be uploaded 

Additional Document Any additional document specific to user participation 

can be uploaded 

PWD Document Registration Certificate of PWD to be uploaded 

Highways Document Registration Certificate of  Highways to be uploaded 

Document Registration Certificate  to be uploaded 

Verification Code * This code has to be entered as appeared in the 

‘CAPTCHA’ and this is used to avoid automatic creation 

of users and to ensure that users are created manually. 

Click ‘Submit’ to view the details of  the corporate bidder of the 

following page. 

Click Submit 



Click ‘Submit’ to Complete the registration.

Click Submit 



After the registration of a bidder as a individual or Corporate user , the user 
has to register his DSC in the e-procurement portal. Any subsequent login will 
be through DSC only once DSC is registered. 

***********

This process  completes Enrollment of the Corporate bidder to the 
 e-Procurement portal. 


