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ON LINE BID SUBMISSION (WORKS)
ROAD MAP

1. Get yourself enrolled online
Fill theTurnover detail;Bidder Space
2. Login with your login id, < (Up to previous five years, if availabl

password and DSC else fill the data as available with yo

1DownloaNIT Documern, drawings Y :
etc. for your reference only. Search Active Tender by

?gnté)gﬂrgnd puttingKeyword only in the

2. Download Bill of Quantity(BOQ) an view the appropriate text boxand
Tender make the desired Tender as
Favourite by Clicking on the

l tick () mark.

save it in your local computeithout
changing filename preferably in the
Desktop.

1Scan the EMD & Applicat

Fees instruments being

submitted by you.

2.MACRO should be enabled i

your Excel Software system

with security level set at

“medium” or “low”

3. Fill the BOQ in the

downloaded document and v

save it. . Agreeto tte online terms and condit

3. Read the NIT and other . Fill the details as per on-line Forms

documents for detailed a. Application fee and EMD

information b. General Technical Evaluation(GTE) Data
c. WorkExperienceletails

Encrypt and uploaBicanned DocumesftApplication fee

and EMD) in cover |

Encrypt and uploadOQ ircover Il .

l

Freeze Bid submission and get the acknowledgement.

Start bid submission wi“Pay offlin”

Button which you can find while viewin
the Tender details at the bottom of the
pageand follow the online instructions.

1.ForBid Modification Go toMy Bids.
2.Detailed Guideline is available in user manualsen® OWNLOAD link in home page




ON LINE BID SUBMISSION (SERVICES)
ROAD MAP
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2.Detailed Guideline is available in user manualsen® OWNLOAD link in home page
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Bid Submission module enables the tenderer/bidder t 0 submit bids online. The
tenderer /bidder should be a DSC registered user.

1 Getting Started
1.1 Logging On

1. Access the E-Tendering web application by typing the following address,
or Universal Resource Locator (URL), in your Web Br owser and pressing <Enter>:
http://mcltenders.gov.in

2. Select a method to log on:
Logging on the first time

Enter the Loginid and password and click * Submit . Loginid and password are
case sensitive

Logging on using the e-token

a. Insert your e-token into the USB port

b. Click * Secure Login .

¢. Choose the certificate from the List.

d. Click Login .

e. Then enter the Login and Password and click Login .
When the authentication process is successful, you are logged on to the E-
Tendering application.
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After Clicking on “Login” the Following Page Will Ap

2.CHANGE PASSWORD
To Change Password enter all the fields as per passwo rd policy
showed on the right hand side. Click on the “ Submit” Button.

After Entry Click
on The Sithmit

Disclaimer | Terms of Use wersioniwl.08.03 25-08-09 Copyright © 2007, NIC. &l rights reserved.

Done & & Internet *,100% -

After Clicking on the “Submit” button, the followin g page will
appeatr.




Change Password

Disclaimer | Terms of Use

Crane

rd is changed successfully. Click here to gote Home

Click On the
Home

ersion:v1.08.03 25-08-09 Copyright @ 2007, NIC. &ll rights reserved.
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After Clicking on

“Home” it will show the following page
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Enter the Correct Login Id and Password. Then Click on the “Login” button.
The Following Page Will Appear.




3. Bid Management : (DSC Register)
The bidder should log on to the e Tender System usi ng the User Login option on
the right side with the Login Id and Password with which he / she has
registered. After successful logon a welcome messag e and menu options will be
displayed.
Click the link * Click here to register Digital Signature Certificat
register the Digital Signature Certificate.
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s & Internet + 100%

Diselaimer | Terms of Use

Insert the e-token in the USB port. The following pa ge will be
displayed.

[ NOTE : How to register the Digital Signature Certi ficate (DSC)?
Registering the Digital Signature Certificate is a one time
activity. DSC can be obtained from TCS/ Sify / (n) Code/ MTNL or
other authorized agency as approved by Controller of Certifying
Authority, Govt of India. After getting the DSC, in stall the driver
which comes in a CD along with the DSC. Once the dr iver is
installed, the DSC is ready for use. ]
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4. Bid Submission

Access the E-Tendering web application by typing th
Universal Resource Locator (URL), in your Web Brows

https://mcltenders.gov.in

Then enter the Login and Password and click *

e following address, or
er and pressing <Enter>:

T e
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When the authentication process is successful, you are logged on to the E-
Tendering application. And the following page will

appear.




Logging on using the e-token
a. Insert your e-token into the USB port
b. Click * Secure Login '
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After Click on “

LOGIN” the Following page will appear.
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EQUIPMENT DETAILS
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Select“ Equipment name” from combo box. And enter “ Gross Weight”
“Unladen Weight  “,“  Other Equipment ”,” Registration/Invoice No * etc.

After entry of all the Equipments the following pa ge will appear . Then click on
“save” b utton

After Clicking “Save” button following page will come with message.







6. BIDDER TURNOVER DETAILS
Click on “ Bidder TurnOver Details”







7. Bid Submission

7.1 Search For Relevant Active Tender
Select the ‘Search Active Tenders’ option on the left side.

You can search on Tender

Reference No, Tender Title and Keyword. Keyword is mandatory and it finds the
match in Tender Title, Work Description, Qualificat ion and Technical
Description.







7.2 Bid Submission For The Selected Tender
The bidder should keep all the documents including the BOQ in the

prescribed format ready as per the tender. Payment can be made online /
offline. Select * My Tenders ' on the left side. The tender which has been

added as favourite will be displayed.







Offline Payment

Select® Pay Offline’ and you will be redirected to the Terms and
Conditions page.

















































